
REQUEST A MOBILE EVENT

SCHEDULE A SITE
 ASSESSMENT

SIGN A FACILITY 
USE AGREEMENT

PROMOTE, PROMOTE, 
PROMOTE!

INTRODUCTION TO THE 
EVENT PLAN & MANAGER

DAY OF THE EVENT!

D - 21

D - 14

D - 10

D - 2

D - 0

START

Request a mobile event here.
Once a request is submitted, a representative will reach out to
the point of contact to discuss the next steps.

A DPH representative will conduct a site assessment 21 - 14
days prior to the potential event date.
The event layout will be finalized at this assessment.

A DPH representative will provide a Facility Use Agreement
(FUA) to the point of contact for a signature 21 – 14 days prior
to the discussed event date. 
The FUA must be signed by the facility at least 14 days
prior to the discussed date in order to confirm the event
date.

A digital flyer will be provided by a DPH representative for print
and promotion. We highly encourage that promotion occur
across all channels and platforms. Appointments will be
available the Thursday prior to the event.

A DPH representative will send an email to introduce the event
plan, manager, and important details regarding the event.

Thank you for collaborating with San Bernardino County Department of Public Health (DPH) to bring essential health services to our
community members. Planning a mobile event will require at least a three week time period. Please review the mobile event
timeline to prepare for the planning process.

TIMELINE FOR MOBILE VACCINATION OR TESTING EVENT PLANNING 

https://app.smartsheet.com/b/form/cbfc2a10488e4692943f3cacad944c3e

